Government of India
Ministry of Finance
Department of Expenditure
Office of Controller General of Accounts
8" Floor, Lok Nayak Bhawan,
New Delhi 110003

NOTICE INVITING (LIMITED) TENDER

Tender Notice No, CGA/NIT2016-17/ Y% Dated: 20/06/2016

Sealed Tenders are invited from registered Mrms/Printers/contractors for following works:-

Name of Work : Typesetting on computer & Printing of Accounts at a Glance for 2013- 16,
Tender Cost : Rs. 300/~

Completion Period ¢ As per time schedule.

Approximate Cost £ 2.5 Lakhs

Detailed Terms & Condiions, Time schedule are grven in the Tender Document. Ofo CGA, New
Delhi reserves the right to elub or divide work and or accept.or reject the Tender. Sealed Tenders should be
dropped in sealed box in the Vo the Sr.AQ (Admn) before 3:00 P.M. on 5™ July, 2016 along with Eamest
Maoney Deposit of Rs, 5.000/- and tender cost ol Rs, 500/ in form of DD/Pay Order, in favour of “Pay &
Accounts Officer. O/o CGA™ payable at New Delht Teader will be opened on the same day at 3:30 P.M. in
. presence of authorized representative, i any, of the bidders. Tenders would be opened in the office of ST.AO
{Admn. ) Ofo CGA, New Delhi.
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Government of India
Ministry of Finance
Department of Expenditure

Office of Controller General of Accounts

8" Floor, Lok Nayak Bhawan,
New Delhi 110003

SC ULE AND S CAT

I. Name of Work : Typesetting on computer and Printing of Accounts at a
Glance for 2015-16

2. Tender Cost : S00/-

3. Earnest Money . Rs. 3.000/-

4, Completion Time ¢ As per time schedule

Time Lines:- B )
1i Date of Issue - | 20/0672016 -
2. | Last date & Time for Submission of Tender 05/07/2016 (3:00 P.M.)
3. Date & Time for Opening of Price Bid 05/07/2016 (3:30PM)
q, Venue, for Opening of Price Bid Olo CGA, *C" Wing, Room

No.807, 8th Floor, Lok
Nayak Bhawan, Khan
Market, New Delhi -
110003,

Sr. AccountsOfficer (Admn)
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Government of India
Ministry of Finance
Department of Expenditure
Office of Controller General of Accounts
8" Floor, Lok Nayak Bhawan,
New Delhi 110003

Sealed quotations are invited in single bid system from registered
firms/Printers/contractors, as per the Terms and Conditions given below for Typesetting on
computer & Printing of Accounts at a Glance for the Financial Year 2015-16. The exact

description of work & material to be used is as follows:-

A. Accounts at a Glance for the Financial Year 2015-16 English:

Items/Description Qunntity
Accounts | Paper 1o be used 130 gsm Impuorted art paper 1000 =
o 1 Paper Cover 300 gm imported An paper
Glanee for _Prﬁ-nljng = 134 coloot
e Sire - 18251028 o
Flim"'-i"l Designing & Layout lnput Will be done at press (Private Printer)
:{::;- " Totl ﬁngcs 90 (Approx)
Proofing Machine proof of cover & Digital print
of text pages before printing
Rinding & Packing Sedtion sewing., perfect Binding with
Matt Lumination ol ouler cover
B. Accounts at a Glance for the Financial Year 2015-16 Hindi:
Itema/Description Quantity
Acgounts Paper 10 be used 130 gam Inyported an paper 850+
at u | Paper Cover 300 gsm Imported Art paper
Glance for | Printing - d4+4 colour
the Size 8.25"x10.25"
Financtal Wﬁyuuﬁnpm Will be done at press ('nvate Prnter)
Year Total Pages - S0 (Approx)
2015-16 Proofing Machine proo! of cover & [igital print
of {1 pages before printing
Binding & Packing Section sewing. perfect Binding with
l Matt Lumination of vuter cover
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Eligibility Criteria for Bidders:-

|. The firm should have sufficient experience in sunilar works with Govt. Organisations and
should have satisfactorily executed minimum three of three works of printing of not less than
Rs. 2 lakhs each in the last financial ycar,

2. Fumishing of valid Eamest Money Deposit (EMD).

Terms and Conditions of Contract:-

1.

T
-

4.

n

10.

11.

The tenderer shall have to clearly mention in bold letters the name of the work on the top of the
sealed envelope containing tender document pe. Sealed cover should be superscribed * Typesetting
on computer and Printing of Accounts at a Glance for the Financial Year 2015-16™ The
tender should preferably be submitted in the printed envelope of the bidder otherwise he shall have
to print his rubber seal stamp on the envelope.

The tender document should be enclosed with an Earnest Money Deposit of Rs. 5.000/- in
the form of D.D./Pay Order in favour of “PAY & ACCOUNTS OFFICER, Ofo CGA"
payable at New Delhi. Tenders submitted without Earnest Money shall not be entertained.
Bid securities of the unsuccessful bidders will be returned to them at the earliest after expiry
of the final bid validity and latest on or before the 30™ day after the award of the contract,

Sealed tenders shall have 10 be dropped in the Tender Box placed in the O/o SrAQ (Admn),
8" Floor, *C* Wing Lok Nayak Bhawan, New Delhi.

Sealed tenders shail be opened in the O/o Sr.AQ (Admn), New Delhi at 3:30 PM on
05™ July, 2016 in the presence of the contractors or their authorized representatives, those
who choose (o remain present at that time.

Conditional tenders shall not be considered

The price indicated should include all cartage elc. for the materials/ labour, The work shall
have 1o be carried out in accordance with the detailed specifications laid down thereon, to
the complete satisfaction of the Officer In-charge.

The rates should be mentioned in figures as well as in words. Erasing / overwriting should
be avoided/duly attested by the tenderer. Taxes, however, should be indicated separately. In
case, nothing is mentioned, it will be assumed that all taxes are included in the rates quoted.

Sample of the papers in accordance with the prescribed specification should
accompany the quotation duly signed on behalf of the firm with detailed specification i.e.
name of the paper, GSM ecic. In case paper samples. duly signed, are not attached with

the quotation, the same will be rejected.

Correction after proof reading will be done by the firm who is successful in getting the
award of work of printing. No extra charge will be paid for these corrections suggested.

The Brochures / Books / Booklets are required to be printed as per the specimen and / or
specification to be provided by O/o0 CGA., New Delhi.

Final proof in color to be submitted by the successful printer before approval by O/o CGA,
without any exira charge.
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12. The work shall have to be started within seven days from the date of issue of work order. In
case the work 18 not started within the stipulated period, the Earnest Money shall be
forfeited.

13. If the pro-rata progress of the work is not found satisfactory, the work shall be got done
from another agency/contractor al the risk & cost of the contractor.

14, The work shall have to be completed within the period as specified in the NIT

15, The O/o CGA, New Delhi reserves all rights to ¢lub or divide work and accept or reject any
or all the enders without assigning any reason.

16, The quantities of the items mentioned in the price bid can be increased or decreased
depending on the prevailing conditions/as per demand.

17. Conditional/fax/telegraphic tender will not be accepted under any circumstances
whatsoever.

18. In case the last date of issue, receipt and opening of tender happens to fall on a holiday, the
tender will be issued. received and opened on the next working day.

19.In case the publisher is unable to complete the printing work due to unavoidable
circumstances/ justified reasons, he should apply to the Sr,AQ (Admn.) well in time for
extension of time.

20. The Firm should submir a Demand Draft/Pay Order of rupees equal to 10% of the work
order amount in favor of "PAY & ACCOUNTS OFFICER, O/o CGA” payable at New
Delhi as Performance Security which will be released after 6 months from the date of actual
completion of the twtal work allocated, only if the work is found satisfactory. If any
deficiency is found within the above period the same shall be made good by the contractor.

21. Performance Security shall not be refunded till the contractor produces a clearance
certilicate frrom O/o Sr.AO (Admn.) O/o CGA, New Delhi.

22, Work shall be awarded to lowest hidder (L1) who has qualified as per other conditions
mentioned above. However. CGA Office reserves the right to reject any bid without any
assigning reason what-so-ever.

B . _;’j z:: / B

5: Acéoums Otticer (Admn)
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Special Terms and conditions of the wark relaling to printing of Accounts at a Glance 2015-16

I. Primter must perform the complete overbauling of existing Hindi & English Priatiag Font or retyping
of Hindi & English matcerml by wsing a suitable “Unisersally aceepted Hindi/Enzlish Font”, so that
in the later stage no issue regarding Fonts conversion arises during creation of PDF file,

2. The Printer must have adequate experience in the field ol Government Publications and the all the
services should he based on dour step lass e, collection of drafls from office, delivery of drait
printaaits. delivery of Final Books and ather materialy may be provided an the O/o CGA premises
and the same is the responsibility of Printer only.

3. A provision for deployment of a person, expert in FageMaker, Diglot & PDF based work may
be made for 15 days or till the preparation of final draft.

Stages \ Timeline

Printing

“First Printer Draft - Vitlun 10 days fram the handing over of l_Dr;ft by FA é-ccl'.:oﬁ
| {One Copy each of
Hindi/English)
Secand PF-EI-LI:I' Draft
(One Copy each of
Hindi/English)
“Third Printar Draft [ VAthin 5 days frcm nancing over ct 111 Draft by FA Section _|

(One Copy each of 1
Hindi/English) - r
[ Faurth Printer Dratt to be | Within 2 days from handing over of IV Draft by FA Secticn

pravided in the back to | .i
back priating in Book | i
fgrm®= 'i i

Within 10 days from the handing over of 11 Draft by FA Section

{One Copy each of
Hindl/English along
with specimen copy of
cover page)

‘Binding
Pasllng.fﬁl_aa;g_ of Books T

VALRIN two days after inglzabion o Nnal Draft

Delivery
| Oelivery of 25 Copies each | ~ #nin four days from crait finahzation
af English/Hind! Yersan

Delnvery of remaining Within three days from delivery of 25 copies

Coples of Eoth

Erqlish/Rirdi Version __J
"2 CO ccntaining Soft Copy Yiithin two days from delivery of books N

in Editacle & POF Formal

* Incase of repetitivn of samwe Kind of errar one copy cach of dralt Print may be asked for one or maore
oceasion uniil the-rectification of error. -
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Annexure |
QUOTATION FORM

“Typesetting on computer and printing of Accounts at a Glance for the Financial Year 2015-16”

. Name of the Tenderer (Block Leters) ; S

2, PAN No. ; = -

3, Office Address r

4. Contact Details:-

(i) Office Telephone No.

(i) Fax No.
(iii)  Mobile No.
(iv) E-mail

5. EMD Details:-

(i) Bank Draft No.

(ii) Name of the Bank

(in)  Amount of Drafi

(iv)  Date of the Demand Draft

I/We hereby declare and affirm that I/We have read and understood the Terms and
Conditions at page Nos. | to § and Special Terms & Conditions at page No. 6 of the Contract as
stipulated in the Tender Notice No. CGANIT/2016-17/  Dated 20/06:2016. Accordingly. V'We
accept the Terms and Conditions and hereby offer the rates for Typesetting on computer and
printing ol Accounts at a Glance for the Financial Year 2013-16 as per Price Bid (¢nclosed).

Signature of the Tenderer

Seal of the Tenderer
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PRICE BID

“Fender for Typesetling on computer and printing of Accounis at a Glance for the Financial Year 2015-16"

A. Accounts af a Glance for the Financial Year 20135-16 English:

[ S lems Description T Quantity | Rate  in | Totul in |
Rupees Ruopees
per Unit
Accounlx Paper 10 be used | T30 gsm lmiparted arm paper [0 +
|
al ]

Glunce Tar
the
Fizancial
Your
135-16

'_r‘."m-:r Cover

| 3H1 gz Imparted Art paper

Privting

i+ colour

r\'i::

| 8257110287

Dexigning &
|yt npair

Will B dene at press (Private

Primer)

lekal Pages

] 90 (Approx)

[*ronling

Maghine prvol of yurer & [hgitsl

prict of test pages before priniing

Bindirg &

Packing

Section sewing, perfect Dinding
with Mant Lamination of’ cuter

caver

Sub-Total Cast {A)

B. Accounls ut # Glance {or the Financial Year 2015-16 Hindi:

ACcounts
l at a

Gilanee lor

Lhe
Funansial

Yeuar
2005-10

I_IemL}Ducriplion

Quantily | Rate

| Rupoees
| per Linit |

_in_ :ﬁalul

Rupees

B I;'Jp-:r 1o be yzed

Paper Cover

| 130 pem Imparted art paper
'__‘ﬁll_g_ﬂll Imported A puper

M

Primting

Siee

—ﬁ'_",;i:gﬂ-il!r- &

Layaul Imgrat

AR ERS

_\iﬁl be done ol press (Privane

ded colour

Printer)

Totad Fagies

SO {AppTon)

| Preanting

Machine proaf of couer & Digital |

prnd ol test pages before printing

| Binding &

Packing

Sevtion wwina, perfect Rinding

with Man

cosver

Lamirabion ol ouler

850 +

SubeVotal Cost (B)

Al wecinsive Tatal (A3} FYAT

{The rates quoted shoold be vatid Tor a period of six poaths trony the dite of scceplance of the rates )

Date:

Signature of Awthacized Signatory

Sewl of the Firny:

R —
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List of Firms:-

Mansce Priniers, Pocket-B, 33-D. Dilshad Garden, Delhi-110095
G.M. Oftset, New Delhi, 257, FIE. Patpur Ganj Ind. Area, Delhi-1 10092
DPS Enterprises, 4,296, Budh Vihar, Mandoli, Delhi-110093.

K.S.Enlerprises. 2878, 1™ Floor, Street No. 15, Vishwas Nagar, Shahdra, Delhi-110032



